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Job Description / Responsibilities (2017) 

Music Director 

Overview: 

The Session hires the Music Director (MD), as a part of the worship ministry of the church, to 

prepare and provide the music and direct the Adult Choir for regularly scheduled and special 

worship services, including Sundays.  The MD also coordinates other church music groups. 

The Adult Choir season begins the first Sunday after Labor Day and ends on or about the first 

Sunday in June.  The Adult Choir sings every Sunday, except the Sundays after Christmas and 

Easter and when doing a choir exchange with another church.  The MD will schedule 

performances by all other music groups including during the summer months.  

Accountability: 

The MD reports to the Pastor and the Session through the Worship Planning Committee. 

Responsibilities: 

Along with what is covered in the Overview, the MD’s responsibilities include: 

1. Participating in worship service planning by meeting with the Pastor, Worship Planning 

Committee, and the Organist. 

2. Leading the Adult Choir and other groups in rehearsals including the weekly 

Wednesday rehearsals and Sunday morning warm-ups. 

3. Coordinating, as needed, with other music groups on the timing and location of 

rehearsals so they will be well prepared for their performances. 

4. Customizing music for bulletin inserts and provide information for PowerPoint slides.  

5. Using Excel to provide the church Office Administrator future Sunday music which 

includes preparing music inserts and citing licensed material. The final music outline for 

the bulletin and slides must be ready at least 5 days before the worship service.  

6. Participating with the Pastor in an informal annual evaluation of the substitute Church 

Organist during the month of October.  

7. Coordinating the recruitment of members for musical groups. 
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8. Facilitate a special summer music schedule for singers, instrumentalists and/or other 

performers.  

9. Managing and compiling an annual music budget in consultation with the Worship 

Planning Committee. 

10.  Arranging for substitute music directors and organists, as needed. May serve as the 

paid Substitute Organist up to four (4) times per year with an annual limitation of $600 

($150/per worship service). 

11. Selecting and purchasing new music materials, as needed. 

12.  Working with the choir officers, to care for and arrange for regular cleaning of the choir 

robes. 

13. Providing for the care and orderly maintenance of the music library. 

14. Informing the congregation of musical activities through weekly bulletins, bulletin 

boards, and monthly newsletter articles. 

15. Providing input for the Music Department’s section of the church website:  

www.firstofwarren.com 

18. Providing for the care and maintenance of all musical instruments. 

19. Work within the guidelines and standards of CCLI licensing. 

 

 

 

______________________    _________          ______________________    __________  

           Music Director                    Date                       Clerk of Session               Date               
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